YOUR NAME
your.email@example.com  •  555-000-0000  •  linkedin.com/in/yourname

March 14, 2026
Hiring Manager
[Company Name]
[City, State]

Dear Hiring Manager,
In my role as Procurement Manager at Meridian Technologies, I spearheaded a strategic sourcing initiative that reduced raw material costs by 30%, resulting in annual savings of $500,000. This experience positions me uniquely for the Procurement Manager role at your company.
In one project, I identified a supplier with lower prices and higher quality materials, which led to significant improvements in product performance. By managing the transition process meticulously, I ensured minimal disruption to production schedules, demonstrating my ability to balance strategic sourcing with operational efficiency.
I am eager to bring this same level of strategic thinking, supplier evaluation, negotiation, and cost savings to your team at St. Thomas Hospital. My experience in contract management, spend analysis, and category management ensures a comprehensive approach to procurement that delivers measurable results. I look forward to the opportunity to discuss how my skills can contribute to your organization’s success.
Sincerely,
YOUR NAME




