YOUR NAME
your.email@example.com  •  555-000-0000  •  linkedin.com/in/yourname

March 14, 2026
Hiring Manager
[Company Name]
[City, State]

Dear Hiring Manager,
In my previous role as a Product Specialist at TechGenius, I successfully led a cross-functional team to launch a new product line, resulting in a 30% increase in revenue over six months. This experience has equipped me with strong organizational skills and an understanding of project management principles, making a transition into the field a natural progression for me.
One noteworthy instance was when I spearheaded the development and implementation of a new workflow system for our sales team. By coordinating efforts between 10 team members and various stakeholders, I managed to reduce the average time spent on administrative tasks by 25%. This achievement demonstrated my ability to efficiently manage resources and deliver results.
Now, I am eager to leverage these skills in a Project Management role at Innovative Solutions. Your company’s focus on agile methodologies and continuous improvement resonates with my professional aspirations, particularly in the pursuit of PMP or PRINCE2 certification. Given my extensive background in coordinating stakeholders and delivering results, I am confident that I can make a significant contribution to your team.
I would be grateful for an opportunity to discuss my application and explore how I can bring value to Innovative Solutions.
Sincerely,
YOUR NAME




